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West Fargo City Commission Meeting 

Monday, December 21, 2020 

Virtual 5:30 PM 
 

 

 

The West Fargo City Commission met on Monday, December 21, 2020, at 5:30 pm. Those 

present were Commissioners Bernie Dardis, Eric Gjerdevig, Mark, Simmons, Brad Olson, and 

Mandy George. President of the Board Bernie Dardis called the meeting to order.    

 

The Pledge of Allegiance was recited.   

 

Commission Olson moved and Commissioner Gjerdevig seconded to approve the order of the 

agenda as distributed. No opposition. Motion carried.    

 

Commissioner Gjerdevig moved and Commissioner George seconded to approve the minutes 

of December 7, 2020 as presented. No opposition. Motion carried.    

 

The Commission reviewed the Building Department Activity Report dated December 21, 2020 

and Building Permits #202072-202138. Commissioner George moved and Commissioner 

Gjerdevig seconded to approve the Building Permits as presented. No opposition. Motion 

carried.     

 

Commissioner Olson moved and Commissioner Simmons seconded to approve the following 

items from the Consent Agenda:  

a. Bills 

b. Games of Chance for Diamond in the Ruff Pet Rescue. Games to be conducted: 

Raffle on  

1-7-2021 through 1-31-2021 at West Fargo VFW at 444 Sheyenne St 

c. Games of Chance for Cowboy Up for Cancer. Games to be conducted: Raffle 

Sports Pool and Poker on 1-9-2021 and 1-10-2021 at the Doubletree by Hilton at 825 E 

Beaton Dr 

d. Games of Chance for West Fargo Baseball. Games to be conducted: Calendar 

Raffle on 7-1-2021 through 7-31-2021 at Western State Bank at 755 13th Ave E 

e. Financial Dashboard as of November 30, 2020 

f. Resolution Approving Contract and Contractor's Bond (1332) 

g. Agreement for West Fargo’s America’s Water Infrastructure Act of 2018 Support. 

No opposition. Motion carried.   

 

Tim Solberg, Planning and Zoning Director, appeared before the Commission to hold First 

Reading & Public Hearing on the rezoning at 5:30 pm on December 21, 2020. The Wilds 21st 

Addition, a subdivision and rezoning from A: Agricultural to R-1: One & Two Family Dwellings, R-

1SM: Mixed One and Two Family Dwelling District, R-2: Limited Multiple Dwellings and P: Public 

Facilities. Following discussion, Commissioner Simmons moved and Commissioner Gjerdevig 

seconded to approve the first reading on the rezoning of the Wilds 21st Addition, a subdivision 

and rezoning from A: Agricultural to R-1: One & Two Family Dwellings, R-1SM: Mixed One and 

Two Family Dwelling District, R-2: Limited Multiple Dwellings and P: Public Facilities. No 

opposition. Motion carried. 
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Tim Solberg, Planning and Zoning Director, appeared before the Commission to ask the 

Commission and Board of Adjustment for consideration of variance from required Front Yard 

Setback within C-OP District and Conditional Use Permit for Office combined with showroom 

and warehouse in C-OP District at 901 Christianson Drive. Within the Board of Adjustment, 

which is also the City Commission, Commissioner Simmons motioned and Commission Olson 

seconded to approve the variance from required Front Yard Setback within C-OP District and 

Conditional Use Permit for Office combined with showroom and warehouse in C-OP District at 

901 Christianson Drive. No opposition. Motion carried. Following discussion, Commissioner 

Simmons moved and Commissioner Gjerdevig seconded to approve the approve the 

variance from required Front Yard Setback within C-OP District and Conditional Use Permit for 

Office combined with showroom and warehouse in C-OP District at 901 Christianson Drive. No 

opposition. Motion carried. 

 

Tim Solberg, Planning and Zoning Director, appeared before the Commission to hold the 

second reading on the rezoning from R-1: One and Two Family dwellings to P: Public Facilities 

for Lot 19, Block 1 of The Wilds 20th Addition, City of West Fargo, North Dakota. There were no 

changes from the first reading. Commissioner George motioned and Commissioner Olson 

seconded to approve the second reading from R-1: One and Two Family dwellings to P: Public 

Facilities for Lot 19, Block 1 of The Wilds 20th Addition, City of West Fargo, North Dakota. No 

opposition. Motion carried.  

 

Tim Solberg, Planning and Zoning Director, appeared before the Commission to hold the 

second reading on the Zoning Ordinance Amendment to Section 4-448 of City Ordinances: 

Provisions of Home Occupations. Following discussion, Commissioner Olson motioned and 

Commissioner Gjerdevig seconded to hold the second reading on the Zoning Ordinance 

Amendment to Section 4-448 of City Ordinances: Provisions of Home Occupations. No 

opposition. Motioned carried.  

 

Nick Lee, City Assessor, appeared before the Commission to ask the Commission for approval 

regarding the application for Abatement or Refund of Taxes for Charleswood Commercial 

Estates LLC for 2018 (5 Properties). Following discussion, there were motions for denial of all five 

properties, property 4497 was motioned for denial by Commissioner Gjerdevig and seconded 

by Commissioner Olson, property 4498 was motioned for denial by Commissioner Gjerdevig 

and seconded by Commissioner George, property 4499 was motioned by Commissioner 

Gjerdevig and seconded by Commissioner Olson, property 4500 was motioned for denial by 

Commissioner Gjerdevig and seconded by Commissioner Olson, and property 4501 was 

motioned for denial by Commissioner Gjerdevig and seconded by Commissioner George. No 

oppositions. Motions carried. 

 

Thomas Prew of Xcel Energy appeared before the Commission to give an informational 

presentation regarding the 2021 Gas Pipeline Project. No action was needed. 

 

Suzanne Schaefer from Cass County Public Health appeared before the Commission to give a 

brief overview of where Cass County is at in regards to the COVID vaccine. 
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Matt Andvik, Public Works Director appeared before the Commission to ask for approval of 

four custodial staff to be added to the City staff. Following discussion, Commissioner George 

motioned and Commissioner Olson seconded to approve the amendment to the budget for 

four custodial staff. No opposition. Motion carried. 

 

Lauren Orchard, Economic Development Director appeared before the Commission to ask for 

approval of purchasing the five properties on Sheyenne. Following discussion, Commissioner 

George motioned and Commissioner Gjerdevig seconded to approve the purchase of the 

five properties. Commissioner Simmons requested a roll call to be taken; Commissioner Olson: 

yes, Commissioner George: yes, Commissioner Gjerdevig: yes, Commissioner Simmons: no, 

Commissioner Dardis: no, the vote passed on a 3:2 vote. 

 

Lauren Orchard, Economic Development Director appeared before the Commission to give a 

brief presentation on the COVID response for Businesses with West Fargo. Following discussion, 

Commissioner Olson motioned and Commissioner Simmons seconded to direct the City staff to 

look into a COVID-19 response for households in West Fargo. No oppositions. Motion carried.  

 

Denis Otterness, Chief of Police, appeared before the Commission to ask for a Police 

Department Requisition Request. Following discussion, Commissioner Gjerdevig motioned and 

Commissioner Simmons seconded to approve the Police Department Requisition Request. No 

opposition. Motion carried. 

 

Dustin Scott, City Engineer, appeared before the Commission to ask for approval to amend 

the Engineer's Report AND Authorize Engineer to prepare Plans and Specifications (6056). 

Following discussion, Commissioner Olson motioned and Commissioner Gjerdevig seconded to 

amend the Engineer's Report AND Authorize Engineer to prepare Plans and Specifications 

(6056). No opposition. Motion carried. 

 

John Shockley, City Attorney appeared before the Commission to adopt Resolution 

Consenting to a Memorandum of Understanding Between the Metro Flood Diversion Authority 

and the Southeast Cass Water Resource District related to the Proposed Sheyenne River 

Mitigation Project, an Environmental Mitigation Project in Conjunction with the Fargo-

Moorhead Metropolitan Area Flood Risk Management Project. Following discussion, 

Commissioner Simmons moved and Commissioner Gjerdevig seconded to adopt Resolution 

Consenting to a Memorandum of Understanding Between the Metro Flood Diversion Authority 

and the Southeast Cass Water Resource District related to the Proposed Sheyenne River 

Mitigation Project, an Environmental Mitigation Project in Conjunction with the Fargo-

Moorhead Metropolitan Area Flood Risk Management Project. No opposition. Motion carried. 

 

Jason Benson, Cass County Engineer, appeared before the Commission to ask for approval of 

the Memorandum of Agreement Cass County Government and the City of West Fargo 12th 

Ave N and Snow Gate Installation West of 9th St NW. Following discussion, Commissioner 

Simmons motioned and Commissioner George seconded to approve the Memorandum of 

Agreement Cass County Government and the City of West Fargo 12th Ave N and Snow Gate 

Installation West of 9th St NW. 

4



West Fargo City Commission Meeting 

Monday, December 21, 2020 

Virtual 5:30 PM 
 

 

 

Tina Fisk, City Administrator appeared before the Commission and provided the following for 

the City Administrator Report: 

1. Continuing to meet with Department Heads regarding their progress for their goals 

and plans for 2020 as well as their goals and plans for 2021 

2. 2019 Audit will close soon and be ready for distribution by the end of the year 

3. Talked with Jenna, the HR Director, about reviewing the City Hall and different 

departments regarding the COVID protocols, will see if changes can be made on 

January 4th 

4. Holiday Closures for Christmas Eve and Christmas Day 

5. The February 15th Commission meeting will be moved to February 16th, as the 15th is 

President’s Day 

In regards to the Administrator’s Report, Commissioner Olson would like to set up a Brown Bag 

meeting to discuss the City Staff’s 2021plans and goals. 

 

There was a correspondence, regarding a thank you to the City for their support. 

 

There were no non-agenda items. 

 

Commissioner Simmons moved and Commissioner Olson seconded to adjourn the meeting. 

No opposition. Meeting adjourned.  

 

 

 

 

  

 

 

      ________________________________                        ______________________________       

    Bernie Dardis, Commission President                           Tina Fisk, City Administrator 
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                                                                                               Period                     Claim
Check #   Type Vendor #/Name                                       Check Amount  Date Issued  Redeemed      Claim #       Amount
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
  89485    S     3823 KEVIN MILLER                                      18600.00  12/17/20   _________
                                                                                                           CL 94302        18600.00
  89486    S     3464 BALLARD SPAHR LLP                                 27500.00  12/21/20   _________
                                                                                                           CL 94371        27500.00
  89487    S      353 OHNSTAD TWICHELL                                  50000.00  12/21/20   _________
                                                                                                           CL 94372        50000.00
  89488    S      389 STARION BOND SERVICE                                900.00  12/21/20   _________
                                                                                                           CL 94370          900.00
  89489    S     3299 1ST IMPRESSIONS                                      60.00  12/22/20   _________
                                                                                                           CL 94264           60.00
  89490    S      489 3-D SPECIALITIES                                   7247.76  12/22/20   _________
                                                                                                           CL 94316         7247.76
  89491    S      289 ACME TOOLS                                          451.61  12/22/20   _________
                                                                                                           CL 94324          226.66
                                                                                                           CL 94341          224.95
  89492    S     3490 AMAZON CAPITAL SERVICES                             750.51  12/22/20   _________
                                                                                                           CL 94193           70.90
                                                                                                           CL 94209           79.33
                                                                                                           CL 94287          508.74
                                                                                                           CL 94292           48.95
                                                                                                           CL 94309           42.59
  89493    S      317 AMERICAN WELDING & GAS, INC.                        339.79  12/22/20   _________
                                                                                                           CL 94281          339.79
  89494    S     3511 ASPEN MILLS                                         118.99  12/22/20   _________
                                                                                                           CL 94351          118.99
  89495    S     3817 ATLANTIC DIVING SUPPLY INC                         1631.25  12/22/20   _________
                                                                                                           CL 94236         1631.25
  89496    S     3816 ATLANTIC SIGNAL LLC                                1647.00  12/22/20   _________
                                                                                                           CL 94235         1647.00
  89497    S     1695 BAKER & TAYLOR                                     3468.95  12/22/20   _________
                                                                                                           CL 94191         3449.46
                                                                                                           CL 94286           19.49
  89498    S       26 BORDER STATES INDUSTRIES INC                        206.40  12/22/20   _________
                                                                                                           CL 94337          206.40
  89499    S     3171 BRAVO COMPANY USA, INC                             1165.00  12/22/20   _________
                                                                                                           CL 94234         1165.00
  89500    S      652 BRENCO CORPORATION                                  112.70  12/22/20   _________
                                                                                                           CL 94334          112.70
  89501    S       16 BROKERAGE PRINTING                                 1034.07  12/22/20   _________
                                                                                                           CL 94186           81.50
                                                                                                           CL 94219          390.20
                                                                                                           CL 94285          326.48
                                                                                                           CL 94346          150.49
                                                                                                           CL 94369           85.40
  89502    S      351 BUSINESS ESSENTIALS                                6916.20  12/22/20   _________
                                                                                                           CL 94156         5582.30
                                                                                                           CL 94176          174.43
                                                                                                           CL 94177          220.00
                                                                                                           CL 94210           42.08
                                                                                                           CL 94227          539.27
                                                                                                           CL 94259          358.12
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  89503    S       39 BUTLER MACHINERY                                    390.94  12/22/20   _________
                                                                                                           CL 94315          258.79
                                                                                                           CL 94361          132.15
  89504    S       51 CASS COUNTY ELECTRIC COOP                         46499.08  12/22/20   _________
                                                                                                           CL 94195         1030.79
                                                                                                           CL 94257        44393.00
                                                                                                           CL 94350         1075.29
  89505    S       61 CASS COUNTY FINANCE                                2136.80  12/22/20   _________
                                                                                                           CL 94200          670.80
                                                                                                           CL 94376         1466.00
  89506    S     3576 CDI                                               15982.00  12/22/20   _________
                                                                                                           CL 94360        15982.00
  89507    S     1777 CENTURY LINK                                         68.43  12/22/20   _________
                                                                                                           CL 94328           68.43
  89508    S      928 CHRISTIANSON'S BUSINESS FURNITURE                 22660.09  12/22/20   _________
                                                                                                           CL 94248        22660.09
  89509    S     3216 CINTAS                                               89.33  12/22/20   _________
                                                                                                           CL 94268           89.33
  89510    S      111 CITY OF FARGO                                    568286.01  12/22/20   _________
                                                                                                           CL 94171        37527.55
                                                                                                           CL 94375       500184.00
                                                                                                           CL 94377        30574.46
  89511    S   999999 CITY OF WEST FARGO                                   73.00  12/22/20   _________
                                                                                                           CL 94197           73.00
  89512    S     3814 CLARITAS                                            250.00  12/22/20   _________
                                                                                                           CL 94183          250.00
  89513    S     3592 COBAN TECH / SF MOBILE VISION INC                 15155.00  12/22/20   _________
                                                                                                           CL 94228        15155.00
  89514    S     3245 CORE & MAIN                                        8247.61  12/22/20   _________
                                                                                                           CL 94262         8247.61
  89515    S       47 CORWIN CHRYSLER                                      32.70  12/22/20   _________
                                                                                                           CL 94301           32.70
  89516    S     1675 DAKOTA FLUID POWER, INC                              20.12  12/22/20   _________
                                                                                                           CL 94279           20.12
  89517    S       87 DAKOTA TIRE                                         113.00  12/22/20   _________
                                                                                                           CL 94282          113.00
  89518    S       90 DAKOTA UNDERGROUND                               703148.62  12/22/20   _________
                                                                                                           CL 94242       703148.62
  89519    S      856 DAVE'S WEST FARGO TIRE                              192.38  12/22/20   _________
                                                                                                           CL 94222           47.07
                                                                                                           CL 94256          145.31
  89520    S     2531 DAVID ARNTSON                                        46.75  12/22/20   _________
                                                                                                           CL 94174           46.75
  89521 C  S     2948 DELTA 54 AVIATION LLC                                 0.00  12/22/20   _________
                                                                                                           CL 94199
  89522 *  S     2275 DIRT DYNAMICS                                    279123.04  12/22/20   _________
                                                                                                           CL 94244       279123.04

7



12/30/20                                               CITY OF WEST FARGO, ND                                   Page: 3 of 9
14:26:00                                                   Check Register                                  Report ID: AP300
                                                  For the Accounting Period: 12/20

Claim Checks
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
                                                                                               Period                     Claim
Check #   Type Vendor #/Name                                       Check Amount  Date Issued  Redeemed      Claim #       Amount
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
  89523    S     3762 DREAMSEATS LLC                                      404.00  12/22/20   _________
                                                                                                           CL 94347          404.00
  89524    S     2225 DTN, LLC                                            397.00  12/22/20   _________
                                                                                                           CL 94172          397.00
  89525    S     2100 EAGLE RUN CROSSING LLC                               23.02  12/22/20   _________
                                                                                                           CL 94307           23.02
  89526    S     3681 EASTERN FIRE EQUIPMENT SERVICES                     210.92  12/22/20   _________
                                                                                                           CL 94356          210.92
  89527    S     3818 ENGINEERED SALES CO                                6000.07  12/22/20   _________
                                                                                                           CL 94265         6000.07
  89528    S     1578 ESRI, INC                                         39830.00  12/22/20   _________
                                                                                                           CL 94312         1330.00
                                                                                                           CL 94359        38500.00
  89529    S     2862 ESSENTIA HEALTH                                    1364.00  12/22/20   _________
                                                                                                           CL 94224          456.00
                                                                                                           CL 94355          908.00
  89530    S     1851 F/S MANUFACTURING INC                                43.48  12/22/20   _________
                                                                                                           CL 94297           43.48
  89531    S      660 FARGO FREIGHTLINER                                  664.47  12/22/20   _________
                                                                                                           CL 94303          664.47
  89532    S     1979 FARGO MHD WEST FARGO CHAMBER OF COMMERCE           1300.00  12/22/20   _________
                                                                                                           CL 94247         1300.00
  89533    S      728 FARNAM'S GENUINE PARTS, INC                         966.25  12/22/20   _________
                                                                                                           CL 94284          895.69
                                                                                                           CL 94330           70.56
  89534    S     1648 FARSTAD OIL, INC                                    209.30  12/22/20   _________
                                                                                                           CL 94364          209.30
  89535    S     2098 FBI-LEEDA                                           700.00  12/22/20   _________
                                                                                                           CL 94255          700.00
  89536    S      151 FEDERAL EXPRESS                                      26.89  12/22/20   _________
                                                                                                           CL 94289           26.89
  89537    S     3825 FERGUSON BOOKS & MORE                              1006.21  12/22/20   _________
                                                                                                           CL 94374         1006.21
  89538    S     1812 FIRESTONE                                          2369.12  12/22/20   _________
                                                                                                           CL 94288         2369.12
  89539    S     3161 FIRST INTERNATIONAL BANK & TRUST #1                 971.39  12/22/20   _________
                                                                                                           CL 94314          971.39
  89540    S     3569 FIRST INTERNATIONAL FIRE DEPT 1                    1618.93  12/22/20   _________
                                                                                                           CL 94357         1618.93
  89541    S     3568 FIRST INTERNATIONAL FIRE DEPT 2                     853.47  12/22/20   _________
                                                                                                           CL 94380          853.47
  89542    S     3347 FIRST INTERNATIONAL INSURANCE                      1299.00  12/22/20   _________
                                                                                                           CL 94164         1299.00
  89543    S      104 FORUM COMMUNICATIONS                                 63.08  12/22/20   _________
                                                                                                           CL 94358           63.08
  89544    S      155 GALLS, LLC                                         3598.04  12/22/20   _________
                                                                                                           CL 94215         1712.07
                                                                                                           CL 94232          973.77
                                                                                                           CL 94233          332.75
                                                                                                           CL 94269          579.45
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  89545    S     2558 GOODYEAR COMMERCIAL TIRE                           4993.92  12/22/20   _________
                                                                                                           CL 94294         4993.92
  89546    S      556 GRAINGER, INC.                                      153.75  12/22/20   _________
                                                                                                           CL 94326          153.75
  89547    S     3534 GRAND FORKS FIRE EQUIPMENT LLC                      380.29  12/22/20   _________
                                                                                                           CL 94348          380.29
  89548    S      939 GRAYBAR                                            7840.32  12/22/20   _________
                                                                                                           CL 94298         3465.36
                                                                                                           CL 94325         4374.96
  89549    S     2877 GREATAMERICA FINANCIAL SERVICES                     704.51  12/22/20   _________
                                                                                                           CL 94378          704.51
  89550    S     2318 HABERDASHERY                                        418.91  12/22/20   _________
                                                                                                           CL 94239          418.91
  89551    S      135 HAWKINS WTR TREATMENT                              6161.50  12/22/20   _________
                                                                                                           CL 94267         6161.50
  89552    S     3557 HESI                                                 87.00  12/22/20   _________
                                                                                                           CL 94343           87.00
  89553    S      687 INFORMATION TECHNOLOGY DEPT                        1011.45  12/22/20   _________
                                                                                                           CL 94223         1011.45
  89554    S      211 INTERSTATE BATTERIES                                116.01  12/22/20   _________
                                                                                                           CL 94305          116.01
  89555    S     2798 JOHNSON CONTROLS                                   2622.18  12/22/20   _________
                                                                                                           CL 94319         2622.18
  89556    S     2122 KEY CONTRACTING                                   95035.83  12/22/20   _________
                                                                                                           CL 94241        95035.83
  89557    S      693 KPH, INC                                          41908.50  12/22/20   _________
                                                                                                           CL 94245        41908.50
  89558    S     3812 LAETITIA HELLERUD                                  8900.00  12/22/20   _________
                                                                                                           CL 94181         8900.00
  89559    S      705 LAWSON PRODUCTS                                     270.78  12/22/20   _________
                                                                                                           CL 94266          270.78
  89560    S     3418 LOFFLER                                            1796.62  12/22/20   _________
                                                                                                           CL 94179         1707.31
                                                                                                           CL 94208           89.31
  89561    S      711 LUTHER FAMILY FORD                                  211.98  12/22/20   _________
                                                                                                           CL 94322          211.98
  89562    S     3304 MAC'S - FARGO                                        22.74  12/22/20   _________
                                                                                                           CL 94362           22.74
  89563    S     3119 MATT RETKA                                           50.00  12/22/20   _________
                                                                                                           CL 94196           50.00
  89564    S      299 MENARDS                                            1087.85  12/22/20   _________
                                                                                                           CL 94229          224.01
                                                                                                           CL 94340          173.79
                                                                                                           CL 94344           60.50
                                                                                                           CL 94363          629.55
  89565    S      102 MIDSTATES WIRELESS                                  825.25  12/22/20   _________
                                                                                                           CL 94300          544.00
                                                                                                           CL 94336          281.25
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  89566    S     1854 MIDWEST TAPE                                       1147.74  12/22/20   _________
                                                                                                           CL 94211         1147.74
  89567    S      772 MINNKOTA                                             75.00  12/22/20   _________
                                                                                                           CL 94225           75.00
  89568    S      305 MOORE ENGINEERING                                263614.44  12/22/20   _________
                                                                                                           CL 94251       263614.44
  89569    S      673 MOORHEAD ELECTRIC                                  2680.00  12/22/20   _________
                                                                                                           CL 94323         2680.00
  89570    S     3085 MRA-THE MANAGEMENT ASSOCIATION, INC                 437.50  12/22/20   _________
                                                                                                           CL 94180          437.50
  89571    S      298 MVTL LABORATORIES                                   831.50  12/22/20   _________
                                                                                                           CL 94277          831.50
  89572    S     3428 ND DEPARTMENT OF ENVIORNMENTAL QUALITY             1006.32  12/22/20   _________
                                                                                                           CL 94263         1006.32
  89573    S      335 ND DEPT OF TRANSPORTATION                        421602.96  12/22/20   _________
                                                                                                           CL 94158       380000.01
                                                                                                           CL 94159        41602.95
  89574    S      370 ND SAFETY COUNCIL                                   690.38  12/22/20   _________
                                                                                                           CL 94217          690.38
  89575    S      571 ND WORKFORCE SAFETY & INSURANCE                     500.09  12/22/20   _________
                                                                                                           CL 94221          250.00
                                                                                                           CL 94283          250.09
  89576    S      991 NDUCFA                                                5.00  12/22/20   _________
                                                                                                           CL 94299            5.00
  89577    S      364 NELSON INTERNATIONAL                               2726.00  12/22/20   _________
                                                                                                           CL 94306         2726.00
  89578    S      271 NETCENTER TECHNOLOGIES                             5847.00  12/22/20   _________
                                                                                                           CL 94161         4947.00
                                                                                                           CL 94220          340.00
                                                                                                           CL 94327          560.00
  89579    S     2523 NEXUS INNOVATIONS, INC                             2550.00  12/22/20   _________
                                                                                                           CL 94160         2550.00
  89580    S     3824 NORTH DAKOTA PLANNING ASSOCIATION                   415.00  12/22/20   _________
                                                                                                           CL 94310          415.00
  89581    S      141 NORTH STAR SAFETY, INC                              498.85  12/22/20   _________
                                                                                                           CL 94304          488.86
                                                                                                           CL 94335            9.99
  89582    S      348 NORTHERN IMPROVEMENT CO                           14397.44  12/22/20   _________
                                                                                                           CL 94240        14397.44
  89583    S      331 NORTHERN STATES SUPPLY                                5.02  12/22/20   _________
                                                                                                           CL 94278            5.02
  89584    S     1715 NORTHWEST TIRE INC                                  123.02  12/22/20   _________
                                                                                                           CL 94320          123.02
  89585    S      330 NORTHWESTERN EQUIP INC.                             280.70  12/22/20   _________
                                                                                                           CL 94296          192.47
                                                                                                           CL 94365           88.23
  89586    S     1774 O'REILLY AUTOMOTIVE STORES, INC                     995.98  12/22/20   _________
                                                                                                           CL 94331          995.98
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14:26:00                                                   Check Register                                  Report ID: AP300
                                                  For the Accounting Period: 12/20

Claim Checks
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
                                                                                               Period                     Claim
Check #   Type Vendor #/Name                                       Check Amount  Date Issued  Redeemed      Claim #       Amount
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
  89587    S      353 OHNSTAD TWICHELL                                  66546.23  12/22/20   _________
                                                                                                           CL 94162        18983.53
                                                                                                           CL 94163        47562.70
  89588    S      399 OLYMPIC SALES                                      2128.44  12/22/20   _________
                                                                                                           CL 94291         2128.44
  89589    S      276 OSTROMS ACE HARDWARE                                126.77  12/22/20   _________
                                                                                                           CL 94338          126.77
  89590    S      397 PARAS CONTRACTING                                130541.52  12/22/20   _________
                                                                                                           CL 94243       130541.52
  89591    S     3805 PETRO GAS                                           354.93  12/22/20   _________
                                                                                                           CL 94317          354.93
  89592    S      563 PETRO SERVE USA                                   21873.62  12/22/20   _________
                                                                                                           CL 94333        21623.62
                                                                                                           CL 94382          250.00
  89593    S     1987 PETSMART                                             49.99  12/22/20   _________
                                                                                                           CL 94353           49.99
  89594    S      384 PITNEY BOWES                                        419.22  12/22/20   _________
                                                                                                           CL 94218          419.22
  89595    S     1483 PITNEY BOWES RESERVE ACCOUNT                        500.00  12/22/20   _________
                                                                                                           CL 94190          500.00
  89596    S      764 POLYGRAPH SERVICES - ROLLIE RUST                    875.00  12/22/20   _________
                                                                                                           CL 94290          875.00
  89597    S      916 PRAIRIE SUPPLY INC                                   28.50  12/22/20   _________
                                                                                                           CL 94293           28.50
  89598    S     1295 PRO-WEST & ASSOCIATES, INC                         1171.41  12/22/20   _________
                                                                                                           CL 94173         1171.41
  89599    S     1166 PRODUCTIVITY PLUS ACCOUNT                          5227.50  12/22/20   _________
                                                                                                           CL 94318         3568.90
                                                                                                           CL 94321          131.04
                                                                                                           CL 94366         1527.56
  89600    S     1253 PROTECTION SYSTEMS, INC                            3216.00  12/22/20   _________
                                                                                                           CL 94155         3216.00
  89601    S      973 R & R SPECIATIES OF WISCONSIN, INC                 5662.00  12/22/20   _________
                                                                                                           CL 94184         5662.00
  89602    S     1467 RED RIVER FABRICATING                               899.99  12/22/20   _________
                                                                                                           CL 94198          899.99
  89603    S     3353 SAM'S CLUB MC/SYNCB                                  52.46  12/22/20   _________
                                                                                                           CL 94339           52.46
  89604    S      454 SANITATION PRODUCTS                              227488.44  12/22/20   _________
                                                                                                           CL 94258       227488.44
  89605    S   999999 SHADOW CREEK TOWNHOMES                              256.25  12/22/20   _________
                                                                                                           CL 94165          256.25
  89606    S     1201 SHANE MARCUSON                                       29.94  12/22/20   _________
                                                                                                           CL 94178           29.94
  89607    S     3642 SIGN PRO                                            512.50  12/22/20   _________
                                                                                                           CL 94185          287.50
                                                                                                           CL 94345          225.00
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14:26:00                                                   Check Register                                  Report ID: AP300
                                                  For the Accounting Period: 12/20

Claim Checks
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
                                                                                               Period                     Claim
Check #   Type Vendor #/Name                                       Check Amount  Date Issued  Redeemed      Claim #       Amount
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
  89608    S     1626 SIRCHIE ACQUISITION COMPANY LLC                     576.78  12/22/20   _________
                                                                                                           CL 94214          576.78
  89609    S     3150 SKYHAWK TELEMATICS                                  745.50  12/22/20   _________
                                                                                                           CL 94260          745.50
  89610    S     3652 SNAP-ON TOOLS INDUSTRIAL                           3886.61  12/22/20   _________
                                                                                                           CL 94368         3886.61
  89611    S     3325 SPHERION STAFFING LLC                              2035.69  12/22/20   _________
                                                                                                           CL 94187         1027.13
                                                                                                           CL 94373         1008.56
  89612    S      440 SRF CONSULTING GROUP                               1800.10  12/22/20   _________
                                                                                                           CL 94192         1800.10
  89613    S     2935 STEPHEN ROLCZYNSKI                                   39.97  12/22/20   _________
                                                                                                           CL 94175           39.97
  89614    S     2859 STOPSTICK LTD                                      1225.00  12/22/20   _________
                                                                                                           CL 94212         1225.00
  89615    S       38 STRATA CORPORATION                                  417.00  12/22/20   _________
                                                                                                           CL 94280          417.00
  89616    S       88 STREICHER'S                                         128.95  12/22/20   _________
                                                                                                           CL 94295          128.95
  89617    S     2821 STROHMAN ENTERPRISE, INC                            536.00  12/22/20   _________
                                                                                                           CL 94231          536.00
  89618    S   999999 SUZAN J BATES                                       175.00  12/22/20   _________
                                                                                                           CL 94313          175.00
  89619    S     2187 SWANK MOVIE LICENSING USA                           533.00  12/22/20   _________
                                                                                                           CL 94206          533.00
  89620    S     1419 THE ARTS PARTNERSHIP                                 60.00  12/22/20   _________
                                                                                                           CL 94188           60.00
  89621    S     3826 THORSTEINSON & SONS CONSTRUCTION, LLP             38310.00  12/22/20   _________
                                                                                                           CL 94379        38310.00
  89622    S     3733 TIMECLOCK PLUS                                      600.00  12/22/20   _________
                                                                                                           CL 94157          600.00
  89623    S     2213 TITAN MACHINERY, INC.                             15414.70  12/22/20   _________
                                                                                                           CL 94246        15414.70
  89624    S      665 TWIN CITY GARAGE DOOR                               145.00  12/22/20   _________
                                                                                                           CL 94352          145.00
  89625    S     2951 TYLER TECHNOLOGIES, INC                             370.16  12/22/20   _________
                                                                                                           CL 94170          370.16
  89626    S      784 UNITED POWER EQUIPMENT                               86.28  12/22/20   _________
                                                                                                           CL 94349           86.28
  89627    S     2478 VALLI                                              5895.13  12/22/20   _________
                                                                                                           CL 94249         4894.23
                                                                                                           CL 94250         1000.90
  89628    S     2211 VANGUARD ID SYSTEMS                                1410.95  12/22/20   _________
                                                                                                           CL 94207         1410.95
  89629    S     3668 VERIZON WIRELESS                                   9490.26  12/22/20   _________
                                                                                                           CL 94226          251.42
                                                                                                           CL 94238         9238.84
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Check #   Type Vendor #/Name                                       Check Amount  Date Issued  Redeemed      Claim #       Amount
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
  89630    S     3212 VISA ADMINISTRATION                                1014.26  12/22/20   _________
                                                                                                           CL 94276         1014.26
  89631    S     3693 VISA ENGINEERING                                    150.00  12/22/20   _________
                                                                                                           CL 94203          150.00
  89632    S     2436 VISA FINANCE                                        361.31  12/22/20   _________
                                                                                                           CL 94205          361.31
  89633    S     2439 VISA IT                                             287.96  12/22/20   _________
                                                                                                           CL 94272          287.96
  89634    S     2438 VISA PLANNING                                       181.43  12/22/20   _________
                                                                                                           CL 94311          181.43
  89635    S     2435 VISA POLICE #1                                      439.18  12/22/20   _________
                                                                                                           CL 94252          439.18
  89636    S     3233 VISA POLICE #2                                      592.38  12/22/20   _________
                                                                                                           CL 94254          592.38
  89637    S     3244 VISA POLICE #4                                      160.00  12/22/20   _________
                                                                                                           CL 94253          160.00
  89638    S     2423 VISA PW                                            2932.74  12/22/20   _________
                                                                                                           CL 94273         2932.74
  89639    S     1346 VISTO'S TRAILER SALES                                39.94  12/22/20   _________
                                                                                                           CL 94367           39.94
  89640    S     2740 WASTE MANAGEMENT OF WI-MN                         80448.65  12/22/20   _________
                                                                                                           CL 94261        80448.65
  89641    S      378 WEST FARGO POSTMASTER                               165.00  12/22/20   _________
                                                                                                           CL 94329          165.00
  89642    S      569 WF ANIMAL HOSPITAL                                 2223.55  12/22/20   _________
                                                                                                           CL 94216         2223.55
  89643    S      338 XCEL ENERGY                                       22874.91  12/22/20   _________
                                                                                                           CL 94166        13437.63
                                                                                                           CL 94189          199.67
                                                                                                           CL 94201         7304.70
                                                                                                           CL 94202          612.93
                                                                                                           CL 94354         1170.84
                                                                                                           CL 94383          149.14
  89644    S     3815 UNITED ASSOCIATES LTD                                62.61  12/22/20   _________
                                                                                                           CL 94230           62.61
  89645    S      305 MOORE ENGINEERING                                203677.88  12/22/20   _________
                                                                                                           CL 94384       173709.63
                                                                                                           CL 94385        29968.25
  89646    S     3547 AXA EQUITABLE UNIT ANNUITY COLLECTIONS              558.08  12/22/20   _________
                                                                                                           CL 94394          558.08
  89647    S     3552 BLUE CROSS BLUE SHIELD                           180240.10  12/22/20   _________
                                                                                                           CL 94398       180240.10
  89648    S     3540 COLONIAL INSURANCE BCN #E8967887                   2438.18  12/22/20   _________
                                                                                                           CL 94396         2438.18
  89649    S     3549 DISCOVERY BENEFITS                                 3569.43  12/22/20   _________
                                                                                                           CL 94395         3569.43
  89650    S     3542 MAINSTAY FUNDS                                     1026.66  12/22/20   _________
                                                                                                           CL 94392         1026.66
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  89651    S     3630 MATRIX TRUST COMPANY                               2971.00  12/22/20   _________
                                                                                                           CL 94393         2971.00
  89652    S     3546 NATIONWIDE INVESTMENT ADVISORS LLC                 5131.48  12/22/20   _________
                                                                                                           CL 94391         5131.48
  89653    S     3541 ND FRATERNAL ORDER OF POLICE                       1500.00  12/22/20   _________
                                                                                                           CL 94389         1500.00
  89654    S     3543 NEW YORK LIFE INSURANCE & ANNUITY CORP             6318.48  12/22/20   _________
                                                                                                           CL 94388         6318.48
  89655    S     3548 PERSHING                                            600.00  12/22/20   _________
                                                                                                           CL 94397          600.00
  89656    S     1464 RED RIVER VALLEY FOP LODGE #1                       660.00  12/22/20   _________
                                                                                                           CL 94390          660.00
  89657    S     1562 UNITED WAY OF CASS-CLAY                             136.00  12/22/20   _________
                                                                                                           CL 94387          136.00
  89658    S     3544 VICKI PETERS TEAMSTERS LOCAL NO 120                  50.00  12/22/20   _________
                                                                                                           CL 94399           50.00
  89659 C  S     3827 WF IAFF                                               0.00  12/22/20   _________
                                                                                                           CL 94386
  89660 *  S     3827 WF IAFF                                             280.00  12/22/20   _________
                                                                                                           CL 94386          280.00
  89661    S      566 WEST FARGO PARK DISTRICT                          30108.84  12/28/20   _________
                                                                                                           CL 94407        30108.84
  89662    S     2499 FM CONVENTION & VISITORS BUREAU                   19961.29  12/28/20   _________
                                                                                                           CL 94408        19961.29
  89663    S     2499 FM CONVENTION & VISITORS BUREAU                    9979.54  12/28/20   _________
                                                                                                           CL 94409         9979.54
  89664    S      297 MOODY'S INVESTORS SERVICE, INC                    42500.00  12/30/20   _________
                                                                                                           CL 94441        42500.00
  89665    S   999999 BUELL CONSULTING                                    200.00  12/30/20   _________
                                                                                                           CL 94442          200.00
  89667    S     2948 DELTA 54 AVIATION LLC                              3368.77  12/21/20   _________
                                                                                                           CL 94199         3368.77

                                   Total for Claim Checks             3922665.54
                                   Count for Claim Checks                    182
* denotes missing check number(s)

 # of Checks:     182                Total:     3922665.54

14



City Commission Agenda Item Request

Regular Agenda Item #:

Consent Agenda Item #:

Contact Name:*

Phone Number:*

Email Address:

Date*

Topic for Consent or Regular Agenda?

Please Briefly Describe Your Request*

Site Address or Legal Description (if applicable)

Action Being Requested from City Commission*

Upload Additional Documentation (Optional):

Please Note: The following information must be completed and submitted before noon on the Wednesday preceding
the City Commission Meeting. Failure to comply may delay action being taken on your request.

Office Use:

Agenda Item Information:

Denis Otterness - Chief of Police

701-433-5521

denis.otterness@westfargond.gov

12/30/2020

Please select one option:

Consent Agenda
Regular Agenda

Request to approve carrying over of Personal Leave for several officers from the West Fargo Police Department that were unable to use the
earned Personal Leave prior to the end of 2020.

Please see the attached document

2020 Personal Leave Rollover Commission Request.docx 20.24KB
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January 1, 2021 
 
 
 
 
Commissioners: 
 
Commission approval is required for any employee to rollover any Personal Leave balances into the 
following calendar year. As City Administrator, I am formally requesting the following hours be approved 
to rollover from 2020 to 2021: 
 
Bobbi Jo Nobles, Police Officer – 10 personal hours 

•        Inability to use personal time due to being in the field training process 
 

Ryan Birney, Police Officer – 1.25 personal hours 
• Inability to use personal time due to training of new officers 
 
Matthew Oldham, Police Officer – 1.00 personal hours 
• Inability to use personal time due to training of new officers 
 
Michael Carlson, Police Officer – 6.50 personal hours 
• Inability to use personal time due to training of new officers 
 
Ryan Denis, Police Officer – 8.00 personal hours 
• Inability to use personal time due to training of new officers 
 
Michael Kane, Police Officer – 4.00 personal hours 

•        Inability to use personal time due to training of new officers 
 
 
 
Thank you. 
 
 
Sincerely, 
 
 
Tina Fisk 
City Administrator 
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Numbers served 
• 16,264 households 

o Based on USPS data and nationally recognized compilers for lists 

• 1,507 potential businesses 

o Based on Dun & Bradstreet, a unique identifier for a business created by the 

credit bureau 

 

Budget: 
Item Cost % Total Budget 

Vendor services  $      29,250.00      6% 

Mailing and distribution  $      22,700.00      5% 

Gift card  $    425,000.00    87% 

Marketing  $      10,000.00      2% 

Total  $    486,950.00  100% 

 

Item descriptions 

 
Vendor services: 

• Printing and loading cards 

• Setting up business market locations for receiving reimbursement 

• Returning unused funds to City of West Fargo 

 

Mailing and distribution: 

• Printing custom letters and envelopes 

• Packaging letters with gift cards 

• Residential and business mailing lists 

• Postage 

 

Gift card: 

• Funds for 17,000 $25 gift cards 

 

Marketing: 

• Signage for participating businesses 

• Gift card giveaway 

• Digital advertising 

• Print advertising 

 

Timeline 
Jan. 18  First reading of ordinance 

Jan. 19-29 Material design and final approval 

Feb. 1  Second reading and approval of ordinance 

Feb. 2  Card artwork, letter body and proposal approved.  

Feb. 3-26 Merchants enroll; Materials delivered to enrolled businesses 

Feb. 8  Names and addresses of all households sent to vendor 

Feb. 15  Cards delivered to vendor 

Feb. 22-26 Cards begin arriving in households 

March 1 Program begins 

March 5 Weekly reimbursement reports processed each Friday; Funds deposited by 

following Wednesday 

March 28 Program ends with possibility to extend if less than 90% of funds used 
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Material examples: 

 
Gift card 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

Window cling 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Letterhead  

 

 

 

 

 

 

 

 

 

Envelope-Return address 
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